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	APPLICATION FOR EMPLOYMENT

	Please type this form or complete in black ink and return with your letter of application.  
All sections must be completed in full.  A CV may be submitted as supplementary information, but should not be used as a substitute to any part of the form.  Late applications may not be considered.

	POST APPLIED FOR:

	Where you saw this post advertised:


	PERSONAL DETAILS

	Last name:
	

	First name(s):
	

	Previous last name 
(if applicable):
	

	Mr/Mrs/Ms/Miss/Dr/Other:
	

	Address, including postcode:
	

	Email address:
	

	Telephone number:
	


	If applicable, Teacher Reference No:
	


	Are there any restrictions to your residence in the UK which might affect your right to take up employment?  
	  YES  /  NO

	If yes, please provide details:




	PRESENT OR MOST RECENT EMPLOYMENT 

	Dates:
	From:

  
        
To:

	Employer:
	

	Post title:
	

	Salary:
	

	Specify any additional benefits/payments you receive:
	

	Notice required:
	

	Date of leaving (if applicable)
	

	Reason for leaving:
	


	Please provide a brief description of the duties of the post (continue on a separate sheet if necessary)



	FULL CHRONOLOGICAL EMPLOYMENT HISTORY

	Beginning with the most recent, all periods since leaving full-time education should be accounted for, e.g. unemployment, voluntary work, raising a family or any part-time work undertaken whilst in education (continue on a separate sheet if necessary)

	Job Title or Position
	Employer’s Name, Address & Tel No
	Dates from
MM/YY
	Dates
To
MM/YY
	Duties/Achievements
	Reason for leaving
	Salary

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	EDUCATION/TRAINING

	School / College / University /

Training Provider

	Dates Attended
	Subject(s) / Course / Training Event Title (including exams passed/still to be taken and grades where applicable)

	
	
	


	PROFESSIONAL QUALIFICATIONS

	Any recognised qualifications or courses attended which are relevant to the job application

	Name of Professional Association
	Professional Qualifications / Membership and Date Obtained
	By Award or Examination

	
	
	


	SELF-DECLARATION OF CRIMINAL RECORD

	The JCB Academy is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

Due to the nature of the work for which you are applying this post is exempt from the provisions of the Rehabilitation of Offenders Act 1974 (Exceptions) Order and you are therefore not entitled to withhold any information about convictions.  If you are shortlisted, you will be required to complete a self‑declaration of your criminal record or information that would make you unsuitable to work with children.  All criminal convictions, cautions and bind overs must be declared regardless of when they occurred.  The information will be treated in confidence. Failure to disclose may result in withdrawal from any job offer.
In the event of a successful application, an Enhanced Disclosure will be sought from the Disclosure and Barring Service (DBS).  As this post will involve engaging in regulated activity, the Children’s Barred List will also be checked.  It is an offence to apply for this post if you are barred from engaging in regulated activity relevant to children. 

The JCB Academy aims to promote equality of opportunity for all with the right mix of talent, skills and potential.  Cautions and bind overs will be taken into account for recruitment purposes only when relevant.


	ADDITIONAL INFORMATION

	Do you consider yourself disabled?

(for the purpose of considering reasonable adjustments)  



YES  /  NO

	NB: The Disability Discrimination Act defines a person as having a disability if s/he “has a physical or mental impairment which has a substantial and long-term adverse effect on his/her ability to carry out normal day-to-day activities”.  

The JCB Academy guarantees an interview for people with a disability who meet the essential criteria of the post.

	If yes, are there any arrangements which we can make for you if you 
are called for interview?







YES  /  NO
If yes, please provide details below:



	REFERENCES

	The post you are applying for forms part of the Children’s Workforce which means your referees will be contacted should you be shortlisted for interview - please see Information for Applicants on our website.

You must provide details of two referees.  One must be your current or most recent employer.  Please note that referees who are friends or relatives are not acceptable. 

	Name:  

Position:  

Organisation: 

Address: 

Telephone Number: 

Email Address:
	Name:  

Position:  

Organisation: 

Address: 

Telephone Number: 

Email Address:


	DECLARATION

	To your knowledge, are you related to any member of staff or trustee of The JCB Academy?  If so, please state their name and position held:

	

	I declare that all the information I have provided on this form is true and I understand that providing information which is untrue, or omitting information relevant to my application, will disqualify me from the recruitment process and that if such failure/untrue information is discovered after appointment, I may be liable for dismissal without notice.

	Signed:
	Date:

	Where this form is submitted electronically and without signature, electronic receipt of this form by  The JCB Academy will be deemed equivalent to submission of a signed version and will constitute confirmation of the above declaration.
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